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Contract .s<ll

A constructive relationship that is between the School and
Parents is one of the key aspects that ensures a student’s well
being and can be considered a core factor in a positive
educational experience. It is in favor of both parties the School
and the Parents; this constructive relationship is based upon
agreed terms and conditions that are set out clearly in a legally
binding contractual form.

Definitions:

Student

The Child or Children (any age) males or females that are
admitted by the school to be educated and whose name
appears in this document.

Parent:

The Father of the child and who have legal standing.
Contract

Everything refers.

Educational Services:

This is the service which the school shall provide to the student
to ensure they learn and develop as individuals.

School Logo:

The Logo of the school is a registered Trademark and legal
action would be taken against any individual that uses the
School Logo without written consent of School Management.
Policies:

The guidelines or rules that have been adopted by the school
and shared with all the stakeholders involved for the purpose
of achieving specific goals and objectives. These goals and
objectives could be related to any issues pertaining from
operations of the school, academics, student behavior, or
health and safety.

School Tuition Fee:

Any amounts that are payable to the school only to provide an
educational service as the time and date announced from the
Ministry of Education and this does not cover any other
expenses of any kind.

1. Registration and Admission:

1.1 Applicants for registration are considered candidates for
admission to the school until the Registration form is
completed and all the required conditions and
documents are fulfilled and returned to the registration
office.

1.2 The school has the right to reject the applicant if the
School criteria are not met.

1.3 Admission will be subject to the availability of a place and
the Student and the Parents satisfying the admission
requirement.

1.4 Admission will only take place when the Parents have
accepted the offer of a place.

1.5 Parents are obligated to provide the School with Financial
Clearance letter for the Student from their pervious School
in order to complete Registration. If not completed, there
will no effect to the School Fee policy which will be
implemented - please refer to Article 4.8 in the Fee
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1.6

1.7

1.8

1.9

Section.

Parents are expected to provide the school with all up to
date copies of medical and educational assessments or
reports before the student is given admission to the
school.

Parents are committed to completing all the documents
for their children to finish their registration within a
maximum period of one week from the registration date.
In case of non-compliance with this deadline, the guardian
is not entitled to claim a refund of the paid registration
fees. See paragraph 4.8 in the tuition fees section.
Regarding student registration, the school has the right to
take appropriate measures as it sees fit according to the
regulations and rules.

Parents acknowledge the validity of the documents
submitted and comply that if the documents are
incomplete, incorrect, forged, or manipulated in any way,
the student will not be accepted into the school or will be
dismissed if there are any issues with enrollment, and the
documents will be referred to the relevant authorities. See
paragraph 4.8 in the tuition fees section.

The School has the right to add any additional admission
requirements whenever deemed necessary to ensure the
educational process, as well as to add any new conditions
issued by the Ministry of Education.

1.10 Entry and enrollment of the student in the school will

commence on the date of signing this contract.

1.11If the Ministry of Education does not accept the

21

2.2

2.3

24

Name

equivalence of the students’ certificates to complete their
registration as per the contract signed between us,
parents are not entitled in any way to claim a refund of the
previously paid registration fees. See paragraph 4.8 in the
tuition fees section. Regarding student registration, the
school has the right to take appropriate measures as it
sees fit according to the regulations and rules.

2. Curriculum
Mandatory Subjects: As per the rules and regulations of
the Ministry of Education.

All Muslim Students must study Islamic Studies from grade
1 to Grade 12.

All Non Muslim Students must study Islamic Culture from
Grade 1 to Grade 12.

All Students must study Arabic from pre-school to
Grade 12.
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Pre-School: KG-Reception 2

English, Science,
Mathematics, Social
Development, Visual Arts,
Arabic, Physical Education
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Elementary: Grade 1-5 Mathematics, Science, Social o 5-1 ol > ‘_\-"J_\” ‘“"b‘“ i ‘ML‘“’\”
Studies, Computer Studies, vgiall g ¢« WYLV ‘q*“j‘“ q;jl“
Physical Education, e 2
Communication, Art, and
Music
Quran & Islamic wlwl,dl oSl ol,sll
Studies/Islamic Culture, oMyl aslsdl  cawMwYl
Arabic, Saudi History & | ) L‘9|)92” 9 @3L3J| ‘CLU)R” azll
Geography, English, oo q':wsswﬂ q’lb)dl ‘EJSTJx\J” I q:ULoJl ‘mﬁ:-fj:
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Grade 9-12 . A
Accounting, Economics,
Business, ICT, Physical
Education, Art, and Music
3. Assessment Policy: paniid] Awlbw .3

Different methods are used in the assessment of a student

during the Academic Year. These methods include Diagnostic,
Formative and Summative assessments, projects, labs, and

standardized tests.
3.1 KG- Reception 2:

» Ongoing assessments using reading and writing methods.

» Observational checklist
»  Writing Assessment
3.2 Elementary (Grade 1-5):

» Tests, Quizzes, Homework, and Class work

Projects

End of Unit Assessments
Summative Assessments
Diagnostic Assessments

Formative Assessments

W'YV VYV

Projects

End of Unit Assessments
Writing Assessments
Mid Semester Exams

YV VYV V VYV

Final Exams

Name anY)

.3 Middle School (Grade 6-8):
Tests, Quizzes, Homework, and Class work
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3.4 High School (Grade 9-12)

YV VYV V VY

>

Tests, Quizzes, Homework, and Class work
Projects

End of Unit Assessments

Writing Assessments

Mid Semester Exams

Mock Exams IGCSE/A levels

Final Exams

3.5 Promotion and Retention Policy:

Minimum 50% required in each subject to receive a Pass

accordingly to the Ministry of Education.

Name

4 Communication:

Effective communication is a pillar on which a positive and
strong partnership between the School-Parent is built.
Communication should only happen through official means,
such as School’s Website, Memos, Meetings and Email. The
language of communication should be the language of
instruction used in the school.

The Responsibilities of the School includes:
4.1The communication of all announcements of events, trips or
other activities held during or after School.

4.2Using appropriate methods to communicate information to
the parents.

4.3Informing parents on the progress of their child via Report
Cards & Parent Teacher conference.

The Responsibilities of the Parents includes:

4.4Giving the School the valid and updated contact details which
should include home and mobile numbers, E-mails, Addresses.

4.5 Must update the School about any changes with your
contact information

4-6 Only using the established and official channel of
communication with the School.

4-7 Text messages are considered as an official means of
communication and proof.

4-8 Being courteous, professional, and respectful in their
approach to every member of the School staff.

4-9 Attend all meetings that are scheduled with the School.
4-10 Parents should not include any School personnel in any
social groups or use any unofficial channel of communication
between them.

11-4 In the event of legal guardianship over the student:

1- The undersigned on the contract acknowledges that they are the
legal guardian of the student mentioned in this contract according
to the general law and that they are the sole authorized person to
deal with the school administration regarding the student. The
school is not obligated to respond to or deal with any party other
than the legal guardian mentioned in this contract Except by a
judicial decision to change the guardian or by a legally documented
waiver of guardianship.

2- Guardianship over the child mentioned in this contract cannot be
shared between more than one person. Guardianship can only be
transferred to another person after the current guardian
relinquishes it through a legally documented written letter. This
letter must be submitted to the school administration to become
effective and recognized. It is not permissible to share guardianship
over the mentioned child in this contract between more than one
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person. The transfer of guardianship to another person is only
permissible after the current guardian's waiver through a legally
documented and notarized letter, which must be submitted to the
school administration to become effective and recognized. No
person other than the legally recognized guardian by the court or
system is allowed to take any actions concerning the student except
by a judicial decision to change the guardian or by a legally
documented waiver of guardianship. Also, the guardianship held by
one parent does not grant the other party the same rights and
authorities unless recognized as a legal guardian as well. All
instructions and procedures regarding the student remain valid
only if issued by the legally recognized guardian according to the
approved legal documents.

5- Attendance and Punctuality:

The required number of days for a full School year is set
according to the calendar of Ministry of Education.

5.1The Start and Finishing timing of the school day are set
according to the Ministry of Education and may change as per
the instructions of the Ministry of Education.

5.2The school will not be responsible for the students who will
be picked up later than Thirty Minutes (30 minutes) at the end
of the school day. The parent will be held fully accountable
unless they inform the school beforehand.

5.3Student Absenteeism and Tardiness tend to have a direct
effect on the school and its environment. Consistent
absenteeism and tardiness would disrupt the learning
experience of other students in the school.

5.41In case of absenteeism and tardiness, the Disciplinary Policy
in line with the Rules & Regulations of the Ministry of Education
will be applied.

5.5The school will not be held liable or responsible for any
incident taking place outside the premises before the student
arrives or after the student leaves school.

5.6The school will not be held liable or responsible for any

student arriving before, leaving between, and after the official
school timings.

6- The Responsibilities of the school:

6.1lmplementing the school policy of attendance and
punctuality for all students, so attendance is mandatory on all
days the school is declared open.

6.2Clarifying to parents and students the definition of a School
Day.

7- Behavior & Attitudes:
The School takes great care in offering to all students an

emotionally safe and healthy environment in which they can
learn peacefully.

8- The Responsibilities of Students & Parents:

8.1 Abiding with the School Disciplinary Policy. The Disciplinary
Policy covers expected code of conduct during the school
timings, during extracurricular activities, and during school
trips.

8.2 Very strict action would be taken against Students that
breach this policy in any way.
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8.3 The School has zero tolerance policy for bullying in all its
forms. Instances of proven and intentional bullying may result
in immediate suspension of the aggressor form the school. The
matter may be referred to the Ministry of Education.

8.4 Aligned with the above, the School will not tolerate any
form of defamation; bullying, intentional harm practiced
through social media forums.

8.5 The School does not endorse any Student or Parent speaking
about School matter on any Social Media. Strict legal ramifications
will follow for those who are found doing so.

8.6 Parents and Students must not breach confidentiality, defame
or make threats to any person in the school community.

8.7 Instance of proven and intentional breach of the above will
result sanctions that may include Suspension from the school.
10.8 If any individual behaves in any manner that portrays a
threatening, aggressive, non professional behavior. They will be
escorted off the School premises and prevented to enter the
School premises in the future or register. The appropriate legal
measures will be taken against them.

9- Health, Hygiene & Safety:
It is the responsibility of the School as well as the Parents to

ensure that a safe and healthy environment is provided for the
students at school and at Home.

10 -The Responsibilities of the School:

10.1 Provide students during the school day with appropriate
medical care as per the regulations set by the Ministry of
Education. Providing students with medical condition with care
and attention they deserve while treating the cases with utmost
confidentiality.

10.2 Promoting awareness about healthy lifestyle and ensuring
the Students are vaccinated periodically as per the Ministry of

Health & Ministry of Education directives.

10.3 Ensuring the Students are vaccinated periodically as per the
consent of the parents. If consent letter is not returned the student
will not be vaccinated.

10.4 Ministry of Health & Ministry of Education directives for
vaccination will be implemented immediately and the school will
not be held liable for any outcome.

10.5 The school will not get involved in any family related
matter or dispute.

10-6 In case of any misconduct between a school employee and
parent or their student inside the school premises, the school
has the right to do an investigation and impose appropriate
penalties based on Kingdom of Saudi Arabia laws.

11 - The responsibilities of the Parents:

11.1 Sharing with the School all information related to the
child’s up-to-date medical condition and history.

11.2 The Student should come wearing clean official school
uniform.

11.3 Parents should regularly check the student for lice. If the
student is found to be contaminated by lice, they would be
removed from the class immediately and sent home. A medical
report would be required and school management approval will
be needed for the matter to be resolved.

Name anY)

2ol oo allLwl @8lS) oud|l o @98 dwliw dwyrall 3-8
bclw] Jbd oS U 8 g « JSaVI o JSow SU asls
o bl )8 sudei | g 18 s Vb Ao 9 839480

padeill 8,150 | dwasll Jogxi pi 389wl I

Jus 0sSy ol Jusi o) awyrall O « oMl )35 Lol (88lsally 4-8
3V ¢ selwll ¢ asocll augin 9 ppidl JISCl oSS oS
Jolgil zwly ol pMeVl ol lao)l JMs oo desioll
dwbioll aogla)l olebaVl skl dwypnell (3w weloxVl
‘ : : : s JL>

38 Ui sb waxadl el sy ol Ll sl pld JI> (29 5-8
Joolsill Jilwg sue palole gl WM | uswyd0 dw;a0l) sosun
Ao;M1 Ol =V 3kl ol dwyiol) OB« caclai= VI

ol @wyroll duogas 3,5 oVl g of Wl (5= V 6-8
ol 5380 38 oMl 585 Lo JSJ cusinll 9 sosminll Byl 7-8
wyaelb dwlyall e Il s

Jioy 0 oSy JEVl o JSoi U swazess Byai SI 8-8
gio piy Ol ol S35 38« nipe e Byl ¢ wsilsdc g
bl oo axlzly Juiiwmadl (28 dwyioll Jgss o Lozl
23 ol @os Wl augila)l Glel,> VI s Bgaw 9 « duwyoll

sao M| , adUaill , axuall -9
all dseog @oMow oo IS g0Vl sllsl o éw,anll &gt
Jsiadl g @wyioll (b LMall auwilly

séw 200l Oleiws -10
s g oMol acwbioll dusall @le,)l ,dgu & yroll pgis 1-10
2ol MM QM) acwlioll audall as,dl 9 B9 lall 51895 JMS (o

 pudsidl 8,58 Olowdss o> oyl

psz Ml Ol o Sl g axall pgpin e oYl gaxiss 2-10
Ladg &y95 8901 pposzhi

pulsill 81599 aseall 8,158 lpasoil

o lg)l @sdlgs 33l a2y Syes JSiin LMl pusbi pa 3-10
ooz piy o) @sdlgoll Llhs dslel piy p) b 8 @l o>
Ul

vady s puleill 8)l59 9 axall §)l59 Wlpa>gi 1uais pisiw 4-10
& Axeis S| e oo dwyiall UsS By seall (sle pusbaill
bl e

Sl 8 LVl o JSoi SU U5l dwynoll pgas V 5-10
SVl Loz £l ol @l

>0Vl (g ol éw il (sugamio 3> @allxo JI> 59 6-10
Bl dwynalllb 8Lasell o> J3ls LMl oslulaslsl
L) a>ginndl GlaMall sea5 dwlindl lslyzdl Lo,99 (srazilly
592l a2l aSloolly Wl iy Gulsd)l cws>
: 590Vl elWoi wldgiuo -11
ol @yasdl audall Slogleoll JS (88 dw,roll &S,Law 1-11
- a9 Ul @l (o0l )Wl g Jablb sles
Ol 9 dw;10ll polzdl (sowyaodl (S3IL Heaxl Il p5id; 2-11
. aoslall asl e Lo,
oo phiio g Sy JSiy Bl CJUall sl (g o3y 3-11
Llao oMbl sl jgiell 5 J> 8 g . Jodll oo Jlall ol
e vgSiws , ziall I ddlu)ly wall (o axlysl piw i
pied Baw oo CJlall ol sy (subo 0,85 sLax] LWl ol (sdy
&yl 8,15V (o dslasel g aie>lyo

Sign Here gl



11.4 If the student has any health related contamination that
affects other students they would be removed from the class
immediately and sent home. The school will request an
accredited medical report confirming the student’s healthy
status before resuming school.

11.5 Any changes to the Students health or circumstance shall
be informed to the School in writing.

11.6 Ensuring that meals and snacks are provided to students
according to their conditions.

11.7 Ensuring that the student is regularly given medical check-
ups.
11.8 The parent acknowledges the physical and mental health
of their children and declares that they are free from behavioral
disorders. They also acknowledge that the School does not
provide educational services to students with Special Needs,
Dyslexic, OCD, and ADHD or any student with learning
difficulties. The school has the right to take appropriate action
upon discovering an unlicensed health condition to deal with it
in general, and specifically autism, attention deficit disorder,
hyperactivity disorder, epilepsy, or any type of conflict or any
psychological condition that may harm students or the school
community.

11.9 If any student shows any symptoms of learning difficulty.
The Parent would be asked to consult a professional recognized
by the School for their professional opinion.

11.10 If the result is positive or the parent does not provide the
requested documentation by the school then automatically the
contract will be deemed terminated and no refund will be
given. Refer to Fee Policy Article 4.7.

11.11 In the event of an accident or serious illness, where the
School is unable to contact the parent, the parent authorizes
the School to seek medical treatment for the child and agrees
to pay all Medical Fees charged in this respect.

11.12 In the event of any disagreement or dispute any of the
parties to this contract MUST be resolved amicably and if this is
not possible, the issue can be referred to the authorities for
consideration.

11-13 The Parent acknowledges their obligation to comply with
the school’s instructions and understands that it is strictly
prohibited to bring any electronic devices, including mobile
phones, laptops, electronic watches, or any type of
technological devices, into the classrooms. The student is
required to hand them over to the authorities at the gates
before entering the school premises.

11-14 The school must be provided with a copy of the new
official documents when they are updated.

11-15 Reading and obliging with the school
attendance and punctuality

11.16 Abiding by the timing set by the school for the start and
end of the school day

11.17Understanding that the school policy states that
continued absenteeism will result in strong disciplinary
measures and will affect the students’ chances of enrolment
for the next academic year.

policy on

11-13 Parents are obligated to paying the school tuition fees
required for their children/students.
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14-School Uniform:

12.1 School Dress code for Girls from KG-GR5 is Pinafore Tartan
whose length must be under knee.

12.2 School Dress code for Girls from GR6-GR12 is Skirts whose
length should be under the ankle.

12.3 Female Students are not allowed to wear pants unless they
have PE on the day. Leggings or any tight pants/shorts are
strictly not allowed.

12.4 Female students are not allowed to wear makeup/ nail
polish/accessories or jewelry. The school will not be held liable
if belongings are misplaced/stolen/lost.

12.5 Dying of Hair with unusual colors are strictly prohibited.

12.6 All students must wear black shoes with white, black, and
dark blue socks only and during PE classes no bright or neon
colors are allowed.

12.7 All students are required to come to school with clean
uniform, students with dirty or ripped uniform will be sent
home change.
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13 School Rights:

13.1 The School will take Legal action against any defamation or
false information on any Electronic Media, Social Groups,
official office or any platform that questions the school
creditability.

13.2 Unprofessional, threatening, or aggressive behavior
written or verbal towards any staff member will be dealt with
Legal action taken against the individual and will be rejected for
admission for the next academic year.

13.3 The School will not be held liable for any accident or
mishap that may occur to the student.

13.4 The school will implement all MOE changes immediately
and will not be responsible for any inconvenience.
13.5Violence, verbal abuse, and physical aggression are
considered violations of children’s rights and are completely
prohibited in the school. Therefore, the school has the right to
take appropriate action if any behavior begins to affect the
school environment and the school community.

13.6 case of non-cooperation or response from the parents to
any form of school communication, whether through phone
calls, emails, or letters, the school has the right to form a
committee and take appropriate action without parental
consent.

7-15Parents are not allowed to enter the school premises

without prior approval from the administration through agreed-
upon communication channels.

Declaration
I/We, Parents/Guardians hereby certify that I/We have read the
terms and conditions and all related school policies and its
annex and commit to abide by all of its provisions fully. |/We
agree to support the school in all aspects of our child’s

education and any sanction that may be deemed appropriate
concerning my child.

Approving of the content of this contract via online registration
and paying its fees makes it obligated to both parties

Parent Name:

lgama Number :

Date:
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